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HOMEBASED CHILDCARE
& EDUCATION SERVICE





                                                  PO Box 78, EDGECUMBE 3160

0800 KIDZWORLD   0800 543996

Email: kidz.world@xtra.co.nz
www.akidzworld.co.nz

EDUCATOR/NANNY APPLICATION FORM

Section One: PERSONAL DETAILS

Name:
Date of Birth


Address:


Phone:
Ethnic Origin


Email:………………………………………………………………………………

Bank Account Details:…………………………………………………………………………………………………..

PLEASE CIRCLE WHICH POSITION YOU ARE APPLYING FOR – EDUCATOR / NANNY
1.
How long have you lived in this community?


2.
How many people live in your home?



(Please give details)


Name
DOB
Relationship
School/Workplace
Time at home

3. Do you care for other children on a regular basis?


(Please give details)


Names & Birthdates…………………………………………………Days & Times

4. Are you eligible to work in New Zealand – YES  /  NO
        Are you presently employed?

Where
Hours of work


5.
What was your previous (or is your current) occupation?



6.
Are you involved in any community groups? (E.g. Plunket, School, Church, other)
7.     Personal interests or goals?






8.   Have you ever applied, or become a volunteer or employee for any other Homebased 

       Education or Nanny Service?  (Details please)   


9.
Is your property fully fenced?       YES    NO

10.  Why do you wish to become an Educator/Nanny with A Kidz World?

11. How does you family feel about you caring for other children in your home?

               (Applies only to Educators looking after children in their own home)



……………………………………....

12.
What experience do you have with children?



13.
Do you have any Early Childhood or Nanny qualifications? (Details please)


14.  Do you or your children attend any childhood service? (current & previous details please)
        

15.
Are you in good health?




Are you on any medication? 
If yes, what is the medication for?




Do you or your family have any physical or mental health problems



If yes, please give details



16.
Are you a smoker?




Is anyone else in your home a smoker?



Regulations require us to provide a smoke, drug & alcohol free environment (including outside areas) when children are in care on the property.  How would you provide this?

17. Do you have any pets? (Details please)



              (Applies only to Educators looking after children in their own home)


How do they relate to children?




Are you willing to restrain pets while children are in care?




18. Do you have any allergies/dislikes towards pets?  (Details please)………………………..

(Applies only to Nannies)

        ………………………………………………………………………………………………...

19.  Do you hold a current first aid certificate?  YES/NO…………………………………………

       What is the expiry date:……………………………………………………………………….

       Will you update this?  YES/NO ………………………………………………………………

20.
Do you have a current Drivers Licence?
 Licence Number:



Do you hold a Learners Licence, Restricted, Full Licence? 


21.
Do you have a motor vehicle with a current Registration and Warrant of Fitness?

If yes, what is the Registration Number?



Is your vehicle fitted with seat belts in both the front and rear seats?


22.  What sort of care can you offer (Please tick all that apply to you)
FULL TIME

�
PART-TIME


�
EMERGENCY
�



TEMP. OVERNIGHT
�
BEFORE/AFTER SCHOOL
�
BABIES
�
UNDER 2


�
OVER 2


�
WEEKEND
�
SCHOOL HOLIDAYS
�
SPECIAL NEEDS

�

23.
What experiences and equipment of your own would you provide for the children in your care?

24.   Please tick any of these basic play activities you can provide

Outdoor Play
Water
Sand 
Messy Play

Carpentry                 
Indoor Physical
Blocks/Lego/Duplo
Puzzles

Music & Movement 
Instruments
Songs, Finger Plays
Puppets

Books                       
Multi/Bi-Cultural
Art/Collage
Dough/Clay

Maths                      
Science 
Dramatic Play
Nature

Cooking                    
Group Activities 
Solitary Activities
Visits

Make believe

25. What limits do you put on television viewing?

26.
How would you manage children’s behaviour?

........…………………………………………………………………………………………………………....................................................................................................................................................... …………………………………………………………………………………………………………
Section Two. A KIDZ WORLD CONTRACTOR AGREEMENT FOR                          EDUCATOR/NANNY
To be read and understood in conjunction with A Kidz World Policies & Procedures and the Ministry of Education requirements.
1.  The relationship between A Kidz World and the Educator/Nanny is that of principal and independent contractor, and nothing in this Agreement will be taken as constituting the Contractor to be an employee or agent of A Kidz World.  Educators/Nannies receive earnings for childcare services undertaken in the home based on the requirements by the Ministry of Education Home Based Care Order.
2. A Kidz World encourages that all Educators/Nannies complete module one of the NZ Certificate in Family Day Care (this is done at home through a short correspondence course with the Open Polytechnic of New Zealand) or have an NZQA approved higher qualification.  You are required to complete and keep a current First Aid Certificate. It is required to be completed within 6 months of becoming an Educator/Nanny with A Kidz World. A Kidz World pays for this training, as per our Educator Training Policy.  

BOND PERIOD: Educators/Nannies are expected to remain with A Kidz World after                 completion of each module or First Aid Certificate for six months of service.  If this bond period is not observed the Educator/Nanny will be required to reimburse A Kidz World the full cost of the course.  This also applies to the yearly subscription to the community toy library.  

Or if any training paid for by A Kidz World has not been completed within the time period permitted by the training provider this shall be repaid in full by the Educator.
These costs will be deducted from the next pay on giving notice of ceasing to be an Educator, or treated as a debt. 

3. Each Educator/Nanny may be required to attend additional training meetings.

4.
In order that children are protected and cared for appropriately A Kidz World reserves the right to refuse to choose persons to care for children who may have convictions for violence, dishonesty or abusive behaviour or where there are other concerns for the well-being of children.  This is based on the requirements in the Education (Home Based Care) Order 1992.  Police checks on you, your partner and every adult over 17 living in your home are required under the terms of this Act.  

5.
Educators/Nannies if selected, must reach and maintain the standards of the Education (Home Based Care) order 1992.  A Kidz World also has requirements of Educators/Nannies.  These include:

· Providing a safe, clean & hygienic environment with a fenced outdoor play area.  Homes must be smoke, drug and alcohol free (while children are in care).

· Children must be in a safe & secure environment at all times.

· Provide a stimulating & age appropriate play programme based on Te Whāriki the NZ Early Childhood Curriculum as agreed with parents and the A Kidz World Co-ordinator.

· Advising A Kidz World of any changes of family circumstances, especially of any adults arriving to stay at the premises.

· Notifying A Kidz World immediately if there is any concern about the child’s well-being.

· Understand that no private care arrangements can be entered into with children under the age of six years old.
· Ensure that the child/ren are soley in your care at all times.  Children cannot be left in the care of another person at any time.  Under no circumstance are children to be left unattended in a vehicle.

· Transporting children only in an approved car restraint.  Cars must have a current WOF and Registration.

· Keeping the family and A Kidz World informed of the child’s progress.

· Understanding that when children are in care, parents and A Kidz World staff have the right of entry into your home.

· Keeping the family’s affairs confidential but also discussing any concerns with A Kidz World.

· Adult : Child ratios must be adhered to at all times.  This refers to at no time there being more than 2 children in care under the age of 2 years and no more than 4 children under the age of 6 years in care at any one time.  There is no funding available if there is a breach so therefore no Educator earnings will be made to an Educator.

· As an Educator you will be required to complete all administration tasks in a timely manner e.g. timesheets are to be completed correctly and received by A Kidz World Office, by post PO Box 78, Edgecumbe 3160, by noon, Monday, each fortnight of each pay period.  Timesheets may be faxed to 07 3048996, however we must also receive the originals.  Occasionally you may be requested to submit time sheets outside of the normal fortnight, (this may occur at the end of funding periods etc and you will be notified of this by memo).  

· Understand that if timesheets are not signed either by yourself or the parent then you will not receive any Educator payment until this is rectified.  Timesheets must be submitted fortnightly and must not exceed two pay periods (4 weeks), otherwise this will result in the Educator/Nanny not receiving earnings for that period.  (Managers discretion can be considered outside of this time frame).

· Profile books and food & drink note books are to be kept up to date for each child, this is done with guidance and support from your coordinator.

· Parents have the right to give one weeks notice to cease childcare therefore it is not guaranteed that a replacement child is assured.  We will do our best to meet your childcare space availability.

· Providing two weeks notice if ceasing to be an Educator/Nanny.

6. Failure to keep to the Education (Home Based Care) Order 1992 and amendments or A Kidz World policies will be advised verbally and if no improvement is made a further warning will be made in writing.  If an unsatisfactory situation continues A Kidz World reserves the right to advise parent/s and to discontinue care with that Educator/Nanny.

7. In case of a serious breach of the Education (Home Based Care) Order 1992 and amendments or A Kidz World policies, A Kidz World reserves the right to cease care immediately and terminate use of the Educator/Nanny.

8. The Educator/Nanny shall not engage in any activities that might be harmful to the reputation and/or image of A Kidz World.

9. An Educator/Nanny shall not disclose or distribute, unless required by law, any confidential information, messages, data or trade secrets acquired while contracted to A Kidz World.

10. As an Educator/Nanny you will be responsible for your own obligations to the Inland Revenue Department

11. As an Educator/Nanny you will be responsible for your own obligations to the Accident Compensation Corporation.

Please ask A Kidz World for further information or to explain anything you are not sure of.

The Educator/Nanny may seek legal advice prior to signing this Agreement at their own                    expense.

I certify that the above information is correct, and that I have read, agreed and will comply with all the conditions.

Signed
 Date


 (by the Contractor) 
Signed…………………………………………………………………..Date………………….....   
 (by A Kidz World Coordinator)

Section Three: REFERENCES 

1. References are required.  Please complete the details. 

Name:


Address:


Telephone:
(Home)  
 (Work)

Name:


Address:


Telephone:
(Home)  
 (Work)

Name:


Address:


Telephone:
(Home) 
 (Work)
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www.akidzworld.co.nz

Section Four: REFERENCE FROM YOUR DOCTOR

Your name:


Your address:


Your Doctor’s Name and Address:


The purpose of this reference is to gain information on whether this applicant is medically fit to undertake the care of young children and or infants in a home environment. I, the applicant give permission for this information to be given to A Kidz World Homebased Childcare & Education Service.

Your Signature
Date



​
DOCTOR TO COMPLETE:
How long have you known the applicant?


Do you consider the applicant physically fit for the demands of caring for young children and infants in a home environment?


Does the applicant have any mental health problems, which may affect their ability to care for young children and infants in their home?


Does the applicant have any alcohol or drug abuse problems?


Do you consider the applicant a suitable person to care for young children and babies?

Is there any further information you would like to add?


Doctors Signature
Date


Please stamp the bottom of the form with your Practice stamp.  Thank you.

                                                                                          EDUCATOR/NANNY TO COMPLETE

[image: image3]
PO Box 78, EDGECUMBE 3160

0800 KIDZWORLD   0800 543996

Email: kidz.world@xtra.co.nz
www.akidzworld.co.nz

Consent to disclosure of information

Exception – section 19(3)(e) Criminal Records (Clean Slate) Act 2004

To Licensing and Vetting Service Centre



Note:

Office of the Commissioner of Police



A stamped, self-addressed

PO Box 3017







envelope must accompany

Wellington 6140






all requests

To be completed by third party that is to receive the personal information

I declare that the exception contained ins section 19(3)(e) of the Criminal Records (clean Slate) Act

2004 applies to this vetting request – the individual concerned has made an application to act in a role predominantly involving the care and protection of, but not predominantly involving the delivery of education to , a child or young person.  The role the person will be acting in is that of (briefly describe role):

CAREGIVER (Homebased Educator)
Signed:__________________________
Print full name:_______________________________

To be completed by individual authorising release of personal information

I hereby authorise you to disclose any information you may hold about me to the above signed third party.  I confirm that I am aware that my full criminal record will be released even if I meet the eligibility criteria stipulated in section 7 of the Criminal Records (Clean Slate) Act 2004 due to the application of exception contained in section 19(3) of that Act, as set out above.

Signed:__________________________
Date:_______________________________________

Name:__________________________________________________________________________

                           Surname



First names

_______________________________________________________
Sex:____________________________(M/F)



   Maiden or any other names used

Date and place of birth:_____________________________________________________________

Nationality:_________________________

Driver licence no.:_______________________

Full residential address:________________________________________________________





Street name and number




____________________________________________________________________





Suburb, City/town

AGENCY CODE K50104 
 Comments of the New Zealand Police
                                                                                                               PARTNER TO COMPLETE
                                                                                             (or other parties residing @ the property 17 years or over)
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CONSENT TO DISCLOSURE OF INFORMATION

Licensing & Vetting Service Centre

Office of the Commissioner

PO Box 3017

WELLINGTON 6140

I,………………………………………………………………………………………………………..



(Surname)




(Fore Names)

…………………………………………………………………………………………………………





(Maiden or any other names used)

Sex……………………(M/F)

Date and place of birth………………………………………...

Nationality……………………………………
Residential Address……………………………

Suburb………………………………………..
City…………………………………………….

NZ driver Licence number…………………………………………………………………………….

Hereby consent to the disclosure by the New Zealand Police of any information they may have

Pursuant to this application, to A Kidz World Homebased Childcare & Education Service.  I understand that any record of criminal convictions I might have will automatically be concealed if I meet the eligibility criteria stipulated in Section 7 of the Criminal Records (Clean Slate) Act 2004.

Signed………………………………………….
Date…………………………………………….




COMMENTS OF THE NEW ZEALAND POLICE

A stamped, self-addressed envelope must accompany all requests
AGENCY CODE K50104  
A Kidz World use only: Reference check


(a) Date	By		OK?	


(b) Date	By		OK?	


(c) Date	By		OK?	


Doctors	By		OK?	
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